
English Task – Tuesday 7th July 

Persuasive letter 

Read this example of a persuasive letter and find / highlight the key features 

from the list below.  Tick when you have found the features. 

 

 

 



Features of persuasive letters 

Sender’s address is on the right  

Recipient’s address is on the left  

Date on which the letter was written  

Formal Greeting  - Dear Sir or Madam  

Opening sentence to explain why the sender is writing  

Introduction  

Paragraphs about particular points with arguments to support them  

Conclusion summarises main point of letter   

Formal ending 

Your faithfully – name not known 

Your sincerely – name known 

 

 

Persuasive language  

First person  

Conjunctions to link ideas  

Formal language  

 


